MONTHLY REPORT ON WORK PLACEMENT ABROAD
For the sending organisation or for the organisation in the country of the work placement 
(e.g. for the head office, in case the place where the project/ programme manager does not facilitate appraisal interviews)


	First name/ Surname
	

	Organisation in the country of the work placement
	

	Programme/ Project
	

	Place and country of work placement
	

	Start and end dates of placement
	

	Time period of the report
	

	Date
	



	
REFERENCES FOR REPORTING
- Avoid making generalisations about the country and the people there
- Clarify your own opinions and those of others exactly as such
- Specify sources wherever possible

> See also to the worksheet on reporting at www.kuska.online/merkblaetter 
	




COUNTRY OF WORK PLACEMENT

	New findings about the country of the work placement
(e.g. findings from research, newspapers, conversations and interviews with co-workers and others)

	



	Were there any important political, economic, cultural and societal incidents? 
(provide sources where possible)

	



	Were there any particularly noteworthy encounters, conversations or situations?

	




PROJECT

	Focus of the programme/ project activities in the period of report

	



	New developments/ incidents in the programme/ project

	



	Description of an activity or of the work of one of the team members
(e.g. describe project activity and consult with the team about the main objectives / 
e.g. conduct interview with co-workers about their job, their role in the project and their goals)

	




DESCRIPTION OF THE WORK PLACEMENT AND FEEDBACK

	Work schedule

	



	Activities
	Description

	
	

	
	[bookmark: _GoBack]



	Description of an average working day

	



	Positive experiences
	Challenges

	
	



	What did I learn?

	



	Questions, feedback and suggestions

	




DESCRIPTION OF PHOTOS

	Describe three photos taken during the work placement and send them separately and in high resolution.

	1. 
2. 
3. 
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