EVALUATION REPORT 
[bookmark: _GoBack]ON WORK PLACEMENT ABROAD
by the organisation in the country of the work placement about the person doing the work placement (as the basis for providing a job reference)


REPORT FROM

	Organisation
	

	Address
	

	Country
	

	First Name/ Surname of contact person
	

	Telephone number
	

	E-mail address
	



	Date
	




REPORT ABOUT

	First name/ Surname
	

	Sending Organisation
	

	Start and end dates of 
the work placement
	

	Duration of work placement
	

	Programme/ Project
	



	Did the person have any education or experience in this field of work?

	




DETAILS OF THE WORK PLACEMENT

	Work timetable for an average week (brief description of work responsibilities)

	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	Morning
	
	
	
	
	
	
	

	Afternoon
	
	
	
	
	
	
	

	Evening
	
	
	
	
	
	
	



	Activities
	Description

	
	

	
	

	
	



	Did the person undertaking the work placement regularly take part in team meetings?

	



	Did a meeting with this person take place on completion of the work placement? 

	




EVALUATION

	Was the person adequately informed about the work placement?

	



	Which experiences and qualities did the person manage to bring to the job?

	



	What contribution did this person make to the project?

	



	How did the person integrate into the team?

	



	How was the person’s contact with the project partners and the beneficiaries?

	



	Did the person manage to adapt to local circumstances and social norms?

	



	Was the knowledge of the language sufficient at the beginning of the work placement?
Did the knowledge of the language improve over the course of time?

	



	Positive experiences
	Challenges

	
	



	Summary evaluation

	




FEEDBACK TO THE SENDING ORGANISATION

	How could trainees be better prepared for a work placement abroad?

	



	Are there possibilities to make improvements with regard to the application process?

	



	Are there specific experiences, qualities or qualifications which trainees for future work placements ought to possess?

	



	Are there any further possibilities for improvement with regard to future work placement?

	



	Further remarks
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